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As stated by the authors, the purpose of this book is to learn 
how to:
• Use the Internet to explore your careers
• Get to grips with LinkedIn, Facebook, Twitter and Google+
• Build your reputation and employability
• Find vacancies and other opportunities online
• Move into the kind of jobs you are interested in.

It consists of 7 chapters discussing: 1) the necessity to adapt 
to change with regards to using social media 2) information 
gathering 3) the need to critically assess information found 
online 4) effective online networking 5) online communication 
etiquette 6) creating your personal brand and 7) the 
importance of checking how you are perceived by employers 
and potential employers online.  It also includes a glossary of 
internet terms, introductory sections and a summary making it 
very user friendly and well structured. 

This book works best when dipping in and out for advice on 
specific topics e.g. how do I use LinkedIn effectively?  The 
authors possess a sense of humour and have obviously put in a 
great deal of work into thoroughly researching the latest stats, 
netiquette as well as relevant forums and websites.  I found 

that for example, in general, I had 
been using LinkedIn as suggested 
which was reassuring. The blogging 
advice is helpful and succinct and 
I learnt about specific industry 
communities such as Muckerack 
– a site for PR and marketing 
professionals to meet journalists. 

An excellent introduction to 
someone who is new to online 
job searching and has difficulty in 
embracing new technologies.  It 
is less useful for those who are 
technologically savvy and seasoned 
online job hunters.   In essence, it is 
a no-nonsense guide to showcasing 
your career credentials in the best 
possible light and finding relevant 
opportunities.  

Katie Matthews RCDP is a careers manager
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This is an excellent book. With all the recent rewriting of A 
level specifications, the author has produced a book that is 
very relevant, well-researched and up-to-date.  Not only will it 
be of real use to students considering their A level choices and 
combinations, it will also be useful as a reference for careers 
advisers. In writing this, Alison has taken a considered view on 
what these different audiences would need to know, not only 
about the possible subject content, but also how the subject can 
be used for post A level work and university choices.  

The first section of the book contains a brief overview of what 
the different options and qualifications that are available 
post 16. Understandably there is a focus on explaining A 
levels before briefly highlighting the alternatives, while also 
reinforcing the need to ‘carry on learning’.  There are several 
‘prompts’ for students to think through about their own ideas, 
which would not surprise any careers professional.  The bulk 
of the book though is given over to looking in further detail at 
the 40 new A level specifications, the likely content and good 
subject combinations.  Perhaps the aspect that both students 
and careers staff will find most useful is the information 

relating to what the subject can 
lead onto, both for university 
study and workwise post-18 
and after university.  This part 
of the book has been very 
thoroughly researched, and 
even experienced advisers will 
find reminders and prompts 
about the varied ways that the 
different subjects can be used.  
Subject teachers trying to ‘sell’ 
the relevance of their subject 
will also have good reason to 
have a read and use the list 
of useful careers websites for 
each subject.  If you have Heap, 
get Dixon to complement as an 
excellent reference book.   

Mark Yates RCDP is a careers adviser/coordinator
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Mindfulness in the Workplace is an essential read for anyone 
who is interested in mindfulness or the culture of organisations. 
As the editor says in the first chapter ‘mindfulness is on a roll’ 
and its move from alternative therapy to mainstream practice 
cannot be overlooked. 

The book draws across real-life mindfulness-based 
interventions (MBIs) and discusses how they were used in a 
variety of workplaces and organisations, in order to facilitate 
positive changes in employee engagement, improve workload 
and reduce stress. 

The personal case studies across environments such as higher 
education, media, and social care were fascinating to read.  Each 
case study goes into great detail to give you a background into 
how the organisation first came to mindfulness and the plan of 
action they proposed along with the desired outcomes.  Some 
started by introducing a ‘mindfulness week’, another a 6-week 
plan, and others took longer views.  Every example then walks 
you through the reception of employees and co-workers to 
MBI and the barriers faced, before discussing the successful 
outcomes as well as learning points. Overall it was a fascinating 
insight into how an organisation might introduce anything new 

that it wishes its employees to 
engage in; the project planning 
was meticulous.   Also included is 
the feedback from employees at 
different stages of the MBI.   

Other chapters in the book focus 
on the current research into 
mindfulness, a critical analysis 
of mindfulness, how it works 
with inclusivity and diversity and 
how to make mindfulness more 
accessible. 

This book was highly-researched 
and deserves to be on the 
bookshelf of any one who is 
thinking about using mindfulness 
in their work environment. 

Suzanne Collier RCDP is the founder of bookcareers.com, a career 
consultancy for the book and publishing industry
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